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Safety Policy Statement

The Water Production Division recognizes the importance of an effective safety and health policy and program for the wellbeing of each employee and the public, and for the productivity of County operations, as well as the costs of public service.

The Department is committed to providing all employees with safe and healthy working conditions, sufficient safety training, materials and equipment to perform work safely; as well as to comply with the standards of all applicable local, state and federal ordinances, laws, and regulations concerning occupational safety and health; and to strive for an injury-free environment.

Compliance with this Safety Policy and all items contained therein is mandatory for all employees of Water Production. Each employee is responsible to participate and cooperate in the effort to develop and maintain an effective safety program. 
It is the Department of Water Resources policy that accident prevention serves as a primary concern for all employees, as well as decreasing damage to property and equipment.

The Department of Water Resources Safety Program entails assignment of responsibilities, organization of effective safety committees, training of employees, inspection of facilities, as well as development and implementation of safe operations.

EMERGENCY CONTACT INFORMATION
CALL 911 IMMEDIATELY:

· In the event of imminent threat to human life, health, or safety
· In the event of serious accident or injury
· To report a crime in progress
	Police/Fire/EMS Emergencies
	911


	Agency
	
	Contact Number

	Plant Management will conduct Agency notifications

	

	
	

	Police
	
	911 


	Fire
	
	
	911

	FBI (Main Number)
	

	FBI Terrorism Tip Line
	

	Georgia Power Emergency
	

	Atlanta Gas Light Emergency
	

	Utility Locator Center
	

	EPA-CID
	
	
	

	
	
	
	

	GA EPD
	
	
	


Each emergency requires a different response. Employees may be sheltered-in-place or building evacuation may be required. See Checklists for appropriate actions to take. 

EMERGENCY ACTION CHECKLISTS

	General Procedures

	1.
Emergency Action Coordinator (EAC) ………....1
2.
Shelter-in-Place ……………………………………………2
3.
Evacuation Routes and Meeting Places ……….3
4.
Emergency Shutdown of Operations …………...4

	Threat Specific Procedures

	5.
Fire …………………………………………………………...….5

6.
Tornado or Severe Thunderstorm …………….....6
7.
Flood ……………………………………………………………7
8.
Hostile Intruder/Workplace Violence ……………8
9.
Medical Emergencies …………………………….9
10.
Hazardous Material Spill or Accident ………….10
11.
Chemical, Biological, Radiological, Nuclear, Explosive (CBRNE) Threat  …………………………11
12.
Destruction or Failure of any Part of the System …………………………………………………….…14
13.
Contamination Threat to the Water System ..15


GENERAL PROCEDURES
1. EMERGENCY ACTION COORDINATOR (EAC) AND THE EMERGENCY RESPONSE TEAM (ERT) 
The EAC and ERT members are listed in the Emergency Action Plan (EAP) Site Specific Worksheet. The ERT consists of at least one team member and one alternate from each facility that serve as event leaders. Following any emergency, a post-emergency evaluation will be conducted to evaluate the cause and to determine what actions are necessary.  

	
	LINE#
	TASKS

	
	1
	Supervisor should coordinate procedures to ensure employee safety. 

	
	2
	When an alarm activates, alert staff of the need to evacuate.

	
	3
	ERT member should quickly check rooms on their floor as staff exit the building.

	
	4
	Assist staff who need assistance. Take staff to designated rescue area to wait for emergency evacuation assistance. Report missing or injured occupants to emergency personnel and the ERT.

	
	5
	Assess nature and extent of all emergencies.

	
	6
	Assume initial control of all emergency actions until Water Production Management / Public Safety arrives, then: 

	
	
	a) Obtain volunteers to carry out specific actions. 

	
	
	b) Develop system to assist persons who need assistance. 

	
	
	c) Order evacuation, if deemed necessary.

	
	
	d) Take any other action necessary to protect life.

	
	7
	Advise EAC or Supervisor and/or emergency personnel of anyone remaining in the building. 

	
	8
	Keep staff from reentering building until the ERT member allows. 

	
	9
	Management will be notified to conduct post-emergency evaluation. 


NOTES

	

	


2. SHELTER-IN-PLACE
Sheltering-in-place may be required during certain types of emergencies, including severe weather, chemical release, terrorist/hostile attack, and civil unrest. The EAC will coordinate with the Emergency Control Center during a shelter-in-place action.  
	
	LINE#
	TASKS

	
	1
	Notify personnel to shelter-in the building, or as directed by facility/site announcements.

	
	2
	Ensure that all windows and doors are closed.

	
	3
	Ensure that all personnel remain indoors. Do not allow personnel to leave the building unless approved by the incident commander.

	
	4
	Ensure that all ventilation systems are configured to minimize air intake and/or recycle internal air, if required.

	
	5
	Identify a single door for entry into the building, and post a door monitor.

	
	6
	Maintain a list of all personnel in the building.

	
	7
	Isolate personnel who may be contaminated.

	
	8
	If sheltering is the result of a hazardous materials release, do not allow personnel to smoke, eat, drink, apply cosmetics, or chew tobacco or gum.

	
	9
	Follow instructions from the appropriate authority.

	
	10
	Maintain log of actions and forward to the EAC at the conclusion of the emergency event.


NOTES

	

	

	

	

	

	


3. EVACUATION ROUTES  AND MEETING PLACES

	Maps of evacuation routes are displayed in hallways and posted over fire extinguisher locations in the buildings throughout the department.


	LINE#
	TASKS

	
	1
	First line supervisor to notify employees of evacuation routes. 

	
	2
	Establish assembly places and account for individuals. Primary and secondary assembly areas are designated on the Site Specific Worksheet.

	
	3
	Assembly areas for bomb threats should be away from parking areas where secondary devices may be placed.

	
	4
	To account for employees in departments and/or floors: Supervisors will “sweep” their designated areas as they leave the building. The responsible manager or ranking supervisor will report anyone who is injured, trapped, or missing to emergency personnel.

	
	5
	First line supervisors will take roll call at the meeting place to account for all employees. Results will be transmitted to the Supervisor, EAC, and Safety Officer. 

	
	6
	Employees with disabilities that require assistance during an evacuation have been identified by their administrator or supervisor. 

	
	
	a) Refer to Site Specific Worksheets for the area designated with direct access to an exit, for persons who need assistance when evacuating.

	
	
	b) Those who are unable to use stairs or unable to navigate the emergency route may remain in place. If possible, leave a two-way radio with those in an area awaiting rescue assistance.

	
	
	c) Notify evacuating building occupants of her/his location.

	
	
	d) Do not endanger your own life to assist with the evacuation of an employee, customer, or visitor.


NOTES

	

	

	

	


4. EMERGENCY SHUTDOWN OF OPERATIONS

	An emergency shutdown can be ordered by an ERT member in concert with: law enforcement, the Safety/Security Office, or local fire department. No employee should risk any type of injury.


	LINE#
	TASKS

	
	1
	Computers:  Emergency shutdown of computers should be conducted in the event of a severe electrical storm. If time permits, exit the program and shut off the computer power supply. 

	
	2
	Utility Controls:  Utility controls should be shut-off by maintenance personnel who know the location and operation of main controls for power generation, steam, and electrical supply leading into the building. 

	
	3
	For Utility or Building Service Emergencies:  Call number designated in your Site Specific Worksheet. 

	
	4
	Emergency Shutdown of Equipment and Facilities:  The ERT or the EAC may advise the shutdown of the facility and equipment.  Use Shutdown procedures established to carry out this activity.

	
	5
	Resume activation of equipment, computers, and facility operations upon notice by the ERT member.  


NOTES

	

	

	

	

	

	

	

	


THREAT SPECIFIC PROCEDURES

5. FIRE 
	
	LINE#
	TASKS

	
	1
	Activate manual alarms located on each floor (where installed). In the event of a fire, sprinkler, and/or heating, ventilation, or air conditioning (HVAC) event, smoke detection systems will automatically activate an alarm.

	
	2
	DIAL 911 from a telephone in a safe area to report the incident.
a) Give your name, address, building room number and type of emergency.

b) Stay on the line until you have given all necessary information.
c) Inform your immediate supervisor who will continue notification up the Chain of Command.

	
	3
	Verbally warn employees in the immediate area, (such as yelling, “FIRE!”) and activate alarm upon discovery of smoke or fire.

	
	4
	Evacuate the building upon seeing smoke/fire or hearing the fire alarm, unless otherwise assigned to remain in place. Emergency shut down procedures should be completed, if safe to do so.

	
	5
	The alarm may not sound continuously. If the alarm stops, continue the evacuation and warn others who may attempt to enter the building after the alarm stops.

	
	6
	CLOSE THE DOORS AS YOU LEAVE.

	
	7
	Use stairways to evacuate. When out, move away from building to pre-arranged assembly area to conduct a head count. Maintain walks and drives open for fire and emergency responders.

	
	8
	If necessary for a safe, orderly evacuation, activate fire extinguishers or fire hoses. Use extinguisher if trained and assigned to do so.

	
	9
	Notify fire fighters if you suspect someone may be trapped inside the building.


NOTES

	

	

	

	

	


	6. TORNADO OR SEVERE THUNDERSTORM 

	LINE#
	ASKS

	REFER TO CHECKLIST 3 - SHELTER-IN-PLACE

	
	1
	Listen for latest advisories on commercial or weather radio or e-mail system (for advisories sent by the DWM Emergency Response Office).

	
	TORNADO OR THUNDERSTORM WATCH:  Weather conditions are favorable for the possible development of tornados or severe thunderstorms.

	
	
	a) Continue normal activities, but have someone monitor the situation and notify others if conditions deteriorate. 

	
	
	b) Post spotter (any employee) at window to observe and report imminent weather changes. Inform Supervisor and/or building manager if deteriorating weather occurs. 

	
	TORNADO OR THUNDERSTORM WARNING: A tornado or thunderstorm is occurring or is sighted in the area.

	
	
	a) In addition to dark clouds, if you hear a weather radio alert, check your floor to make sure that everyone has heard the alert. 

	
	
	b) Immediately move personnel to the designated safe assembly area, as indicated in the Site Specific Worksheet (restroom, center stairwell, hallway, or office will be indicated).

	
	
	c) Close the door and stay sheltered until an “all-clear” is issued. 

	
	2
	If necessary, initiate emergency shutdown of operations (Checklist 5). 

	
	3
	After tornado, restore calm and check for injuries. 

	
	4
	Report injuries and/or damage to the Safety/Security Officer/Office. 


NOTES

	

	

	

	

	

	


7. FLOOD

	
	LINE#
	TASKS

	
	1
	If outdoors: 

	
	
	a) Move to high ground. 

	
	
	b) Avoid walking or driving through floodwater. 

	
	
	c) If car stalls, abandon it immediately and move to higher ground. 

	
	2
	If indoors: 

	
	
	a) Be ready to evacuate as directed by the designated official. 

	
	
	b) Time permitting, move vital material and equipment to higher ground. 


NOTES

	

	

	

	

	

	

	

	

	

	

	

	


8. HOSTILE INTRUDER OR WORKPLACE VIOLENCE
	Unauthorized entry by a hostile intruder or criminal activity by employees may occur at any facility. The criminal activity may range from vandalism to terrorist acts. If a person is observed acting unusual, engaged in an illegal activity, or seems out of the ordinary, perform the following actions: 

	LINE#
	TASKS

	
	1
	The observer should Dial 911 and report the incident to the police. The caller will be given information and instructions concerning the circumstances. 

	
	2
	Report all instances to Plant mangement ASAP!
If possible, record a description of each intruder and the vehicle make, model, color, and license number.

	
	3
	Direct employees to check their immediate work areas for any suspicious items or damage.

	
	4
	Instruct employees not to disturb any suspicious items.

	
	5
	If applicable, evacuate the building or facility. Account for all personnel at the designated assembly area.

	
	6
	Report any suspicious items to the EAC or immediate supervisor. 

	
	7
	Provide technical support and resources to local emergency response agencies, as requested.

	
	8
	Determine whether there are any impacts or potential impacts to the operation of water supply, treatment, and/or distribution facilities. Report any such impacts to the EAC.

	
	9
	Ensure that other federal, state, and local agencies have been notified, as applicable.

	
	10
	Coordinate building re-entry with the EAC.

	
	11
	Maintain log of actions and forward to the Operations Coordinator at the conclusion of the emergency event.


NOTES

	

	

	

	


9. MEDICAL EMERGENCIES
Emergency Medical Service (EMS) personnel or those individuals trained by the American Red Cross will provide first aid. Until rescue personnel arrive, administer first aid in the building or at a designated safe assembly area. 
	
	LINE#
	TASKS

	
	1
	Call 911 immediately if the injury is life threatening. Provide the following information: 

	
	
	a) Nature of medical emergency. 

	
	
	b) Location of the emergency (address, building, room number). 

	
	
	c) Your name and the phone number from which you are calling. 

	
	2
	Do not move the victim unless absolutely necessary. 

	
	3
	Call the personnel trained in cardio-pulmonary resuscitation and automated external defibrillation (CPR/AED) and first aid as listed in the Site Specific Worksheet attached to the EAP to provide the required assistance prior to the arrival of the professional medical help.

	
	4
	The location of first aid kits is specified in the Site Specific Worksheet attached to the EAP.

	
	5
	If personnel trained in first aid are not available, as a minimum, attempt to provide the following assistance: 

	
	
	a) Stop bleeding with firm pressure on the wounds (note: avoid contact with blood or other bodily fluids). 

	
	
	b) Clear the air passages using the Heimlich maneuver (abdominal thrusts or chest compressions) in case of choking. 

	
	6
	When rendering assistance to personnel exposed to hazardous materials, consult the Material Safety Data Sheet (MSDS) and wear the appropriate personal protective equipment. Attempt first aid ONLY if trained and qualified. Call 911 and refer to Hazardous Substance Spill section of this document. 


NOTES

	

	

	


10. HAZARDOUS MATERIAL SPILL OR ACCIDENT 
The location of MSDSs, PPE, and HAZMAT response materials are listed in the Site Specific Worksheet. An incidental release is a release of a hazardous substance that does not pose a significant safety or health hazard. All employees that work with hazardous substances must be trained per the Hazard Communication standard. Emergency Response to a hazardous material release requires full HAZWOPER or RMP training and requires evacuation of employees in the area.

	
	LINE#
	TASKS

	
	1
	Investigate alarm or potential leak/spill to determine if a chemical release has occurred.

	
	2
	If a release occurs and it is considered more than incidental, you should contact the  Gwinnett Fire Department by dialing 911. Report all releases to the Plant Management ASAP

	
	3
	Announce the release to nearby employees and direct other personnel to remain clear of the affected area.

	
	4
	Evacuate or shelter personnel, if needed.

	
	5
	Perform personnel accountability.

	
	6
	If chemical release appears to be the result of an intentional act, provide support to the EAC to preserve evidence.

	
	7
	Maintain log of actions and forward to the EAC at the conclusion of the emergency event.

	
	8
	For chemical spills, call EPA at (800) 424-8802 or (202) 267-2675.


NOTES

	

	

	

	

	

	


11. CHEMICAL, BIOLOGICAL, RADIOLOGICAL, NUCLEAR,  EXPLOSIVE (CBRNE) THREAT 
Water Production policy is to evaluate bomb or biological, radiological, nuclear, explosive (CBRNE) threats in order to determine the appropriate action that must be taken. A bomb/CBRNE threat is usually made via the telephone. 

	
	LINE#
	TASKS

	
	1
	TELEPHONE THREAT: The person receiving a telephone bomb/CBRNE threat should remain calm and obtain as much information as possible. 

	
	
	a) If your phone is equipped with caller identification, write down the number that is on the display screen.
b) After the caller hangs up, immediately call 911. Give all available information. 

c) Notify your immediate supervisor and Water Production Management ASAP.

	
	2
	WRITTEN THREAT: Written threats can come in the form of a note, letter, or fax, through the US mail or County mail. Any document will become evidence. 

	
	
	a) DO NOT handle the envelope or letter/note any more than is necessary and limit the number of persons who touch these items. 

b) Know who the people are that have touched these items so elimination fingerprints can be obtained.

c) Once proper notification has been made to police/security personnel, place the item(s) in a folder or large envelope to protect them and tell others not to handle them. 

d) Immediately call 911 and notify all persons with the safety/security responsibility of any Water Production facility. 

e) Safeguard the received material until it is given to the proper authority.

	
	3
	SUSPICIOUS PACKAGE: If a suspicious package or device is found, immediately notify the police. 

	
	
	a) Do not touch or handle any suspicious item! 

b) Do NOT use the fire alarm. 

c) Request all persons to leave the room in which the package is located.


NOTES

	

	


	11. 
CBRNE THREAT (Continued)

	
	4
	If the package is a suspected biohazard, such as Anthrax:

	
	
	Appearance 

	
	
	· Powdery substance felt through or appearing on the package or envelope 

· Oily stains, discoloration, or odor 

· Lopsided or uneven envelope 

· Excessive packaging material such as masking tape, string, etc. 

· Excessive weight

	
	
	Handling Suspected Packages or Envelopes 

	
	
	a) Do not shake or empty the contents of any suspicious package or envelope. 

b) Do not carry the package or envelope, show it to others, or allow others to examine it. 

c) Put the package or envelope down on a stable surface; do not sniff, touch, taste, or look closely at it or at any contents that may have spilled.

d) Alert others in the area. Leave the area. Close any doors and assemble outside the room’s entrance. Take actions to prevent others from entering the area. 

e) WASH hands with soap and water to prevent spreading potentially infectious material to face or skin. 

f) Notify your supervisor, Water Production Security and call 911. 

g) If possible, create a list of persons who were in the room or area when the suspicious letter or package was recognized and a list of persons who also may have handled it. 

h) Await arrival of assistance.

	
	5
	BOMB/CBRNE THREAT EVACUATION: A bomb/ CBRNE threat evacuation is entirely different from a fire evacuation. The use of fire alarms is not recommended since it does not allow for a controlled evacuation. 

	
	
	a) Upon locating or being advised of a bomb/CBRNE threat, the Plant manager, supervisor his/her designee or the Team will cordon off the area, wait until the authorities arrive, and then consult with the Police for an evacuation decision. 

b) The GCPD are responsible for ordering this type of evacuation. 

c) If a decision to evacuate is made, a uniformed police officer will notify occupants of the decision to evacuate. 

d) If evacuation takes place, do not re-enter until the building has been searched and declared safe by the authority having jurisdiction. 

e) Primary evacuation routes must be searched prior to ordering an evacuation unless the on-scene police officer determines otherwise.


BOMB THREAT CALL PROCEDURES
	Keep caller on the line – the longer he/she talks, the more we can learn.  
Record as much of the message as possible on the form below – try to get exact words.  
Tell the caller (if applicable) that the building is occupied and that the threatened action could result in the death or serious injury to many innocent persons.  
Immediately upon termination of the call, report information to Security.



	Date
	
	Time of Call
	
	Time Caller Hung Up
	
	Ext. No.
	
	

	Exact Message (if possible):

	

	

	

	Ask Caller:

	· Where is bomb located? (Building, Floor, Room, etc.)

	· When will it go off?

	· What did it look like?

	· Why?

	· Who put it there?

	· Caller’s Name:

	Information About Caller:

	· Where is caller? (Describe background and level of noise)

	· Sex:


	Male
	Female

	· Pitch of Voice:
	Low
	Moderate
	High

	· Speech:
	Stutter
	Accent
	Peculiar Dialect

	· Other:

	· Estimated Age:

	Name & Room Number of Person Receiving Call:

      Caller’s Voice
            Background Sounds
 Threat Language

	Calm
	Nasal
	Street Noises
	Factory Machinery
	Well Spoken (Educated)

	Angry
	Stutter
	Crockery
	Animal Noises
	Foul

	Excited
	Lisp
	Voices
	Clear
	Irrational

	Slow
	Raspy
	PA System
	Static
	Message Read by Threat

	Rapid
	Deep
	Music
	Local
	Maker

	Soft
	Ragged
	House Noises
	Long Distance
	Taped

	Loud
	Clearing Throat
	Motor
	Booth
	Incoherent

	Laughter
	Deep Breathing
	Office Machinery
	Other
	

	Crying
	Crackling Voice
	
	
	

	Normal
	Disguised
	

	Distinct
	Accent
	Report Call Immediately To:

	Slurred
	Whispered
	Name:

	
	Phone Number:

	If voice is familiar, who did it sound like?
	Today’s Date:

	
	Your Name:

	
	Position:

	160         Counterterrorism 2008
	Phone Number:


12. DESTRUCTION OR FAILURE OF ANY                     PART OF THE SYSTEM
Routine force main failure/breaks will be handled in accordance with standard operating procedures.

	
	LINE#
	TASKS

	
	1
	If emergency response assistance is required, call 911.

	
	2
	Operations will contact the appropriate County office and federal, state, and local agencies.

	
	3
	Notify Water Production Management and decide whether, when, and how to notify customers and the news media.

	
	4
	Assemble team of Operations Coordinator, Maintenance Coordinator, Engineering Coordinator, and other staff (as needed) to assess damage and identify solutions.

	
	5
	If the damage appears to be the result of an intentional act, treat the site as a crime scene. Consult with  law enforcement agencies to ensure evidence is preserved.

	
	6
	Notify local emergency responders about potentially hazardous materials that may be present at the site.

	
	7
	Determine impact of the destruction/failure on the ability of the water system to produce potable water at adequate flows and pressures.

	
	8
	Determine effect of outages on customers.

	
	9
	Determine if alternate sources of water can be used in the distribution system to maintain pressure and flow.

	
	10
	Based on the extent of the damage, consider alternative (interim) treatment and/or distribution schemes.

	
	11
	Develop and implement recovery plan.

	
	12
	Notify customers when system is returned to service.

	
	13
	Maintain log of actions and forward to the Operations Coordinator at the conclusion of the emergency event.


NOTES

	

	

	


13. CONTAMINATION THREAT TO                              THE WATER SYSTEM
	Staff member may become aware that the water system may be contaminated through the following means: security breach, notification by the news media, witness account, unusual water quality, notification by the perpetrator, or consumer complaint.  


	LINE#
	TASKS

	
	1
	If threat is received by telephone, fill out the Bomb Threat Call Form to document the information received. Do not hang up the phone.

	
	2
	Characterize the suspected contamination site, including:

a) General site information

b) Physical evidence of potential contamination

c) Environmental indicators (such as dead vegetation)

d) Field safety screening results and water results

e) Collect samples

	
	3
	Evaluate the spread of potential contamination and its impact on public health. Responses may include:

a) Containment / isolation of contaminated water

b) Elevating residual disinfectant levels

c) Discharge of potentially contaminated water

	
	4
	Notify Public Affairs Officer to notify customers and media.

	
	5
	Follow a monitoring plan, if available. If not, sample all normal monitoring locations for suspected contaminants. Increase sampling locations and frequency of monitoring.

	
	6
	Consider whether to continue normal operations. 

	
	7
	Notify County officials and other agencies as required.


NOTES

	

	

	

	


EMERGENCY CONTACT INFORMATION 

	Name
	
	Office Number
	
	Cell Number

	Command Staff

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	Administration
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Public Information Officers
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Utility Call Center
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


MY PERSONAL 

EMERGENCY CHECKLIST

	
	LINE#
	Visit:  www.ready.gov

	
	Contact Information:

	
	1
	Enter ICE (In Case of Emergency) number into your mobile phone, to ensure Police and Ambulance know who to contact.

	
	2
	Establish one out-of-town person or relative that everyone should call and check-in.  

	
	3
	Create a Family Communication Plan with the contact name, phone number, out of town contact name and phone number, and meeting place.  


	FAMILY EMERGENCY PLAN

	

	EMERGENCY CONTACT NAME:

	TELEPHONE:

	

	OUT-OF-TOWN CONTACT NAME:

	TELEPHONE:

	

	NEIGHBORHOOD MEETING PLACE:

	TELEPHONE:

	

	OTHER IMPORTANT INFORMATION:

	

	

	DIAL 911 FOR EMERGENCIES


MY PERSONAL 

EMERGENCY CHECKLIST

	
	LINE#
	Visit:  www.ready.gov

	
	Prepare and Plan:

	
	1
	Prepare a basic emergency supply kit that includes a 3 to 5 day supply including the following:  water, non-perishable food, radio, flashlight, whistle, first aid kit, dust/filter masks, garbage bags, tools, can opener, local maps, medication, moist wipes, towels, blankets, clothing, fire extinguisher, matches/lighter, paper, mess kit, duct tape, and plastic sheeting. 

	
	2
	Choose destinations at different locations (local and long distance) for family to meet if you are not able to return home.   

	
	3
	Ensure you leave a detailed itinerary if you are out of town.

	
	4
	Establish plans with your children’s schools and day care facilities.

	
	5
	Talk to neighbors about how to work together in the event of an emergency.  

	
	6
	Discuss scenarios of when you may want to shelter-in-place and when you may want to evacuate the area.  

	
	Plan for Your Pets:

	
	1
	Create a plan to move your pet with you in an evacuation.  Establish an out-of-town hotel or family/friends house where you might stay with your pet or place to board your pet such as a kennel. 

	
	2
	Develop a buddy system.  Contact neighbors, friends, family or pet sitter to care for your pet if you are unable to do return home.  


NOTES

	

	

	

	








1


